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1. OO0Omme MoJ0KeHUs

1.1. Hacrosmiee monoxeHue o TMopsake (GOPMUPOBAHUsS, BEACHHS W XPAHEHHs JUYHBIX el
BOCIIUTAaHHUKOB (manee - [lonokerne) MyHHIMOAIBLHOTO OFOJHKETHOIO JOIIKOJIBHOIO
oOpa3oBaTenbHOTO yupexkaeHus «CaOWHCKHI JETCKHi cajl oOuiepa3BuBaromiero Buma Ne2
«Omrykn» 1.r.T. borateie Cabpt CaOMHCKOTO MYHHUIIMIIAJLHOTO pailoHa PecnyOmuku
Tarapcran» (manee - JIOY) ompepenser TpeOoBaHUS MO OQOPMIICHHIO, 3aTIOTHEHHIO
(BeIeHUI0) M XPAaHEHUIO JIMYHBIX JIe] BOCHUTAHHUKOB, a TaK € PerjJaMeHTHPYeT 3Tallbl U
MOCIIEA0BATEIBHOCT pa0OTHI coTpyaHHKOB MBJIOY ¢ nuyHBIMU AeTaMU BOCIIUTAHHUKOB.

1.2. TlonoxxeHue pa3pabOTaHO B COOTBETCTBHH C :

- ®epepanbHbIM 3akOHOM OT 29.12.2012r No273-®3 «O6 obpazoBanuu B Poccuiickoit
denepauuny;

- ®enepanbabiM 3ak0HOM OT 27 utoiist 2006rona Ne 152-D3 «O nepcoHaIbHBIX JaHHBIXY;

- mpukazoM MuHHCTEepcTBa 00pa3oBaHus M Hayku Poccuiickoit deneparuu ot 30 aBrycra
2013r  NelOl4 «O6 yrBepxkaenun Ilopsnka opraHu3anMu M OCYLIECTBIICHUS
00pa3oBaTeNbHON  JAEATEIBHOCTH [0 OCHOBHBIM 00pa3oBaTeNbHBIM IpOrpaMMaM -
00pa30BaTebHBIM IIPOrpaMMaM JIOIIKOJILHOTO 00pa30BaHUs»;

- mnpuka3oM MuHucrepcTBa oOpa3oBanusi U Hayku Poccuiickoit @enepanuu oT 8§ ampens
2014r. Ne 293 «O06 yrBepxkaenuu Ilopsiaka mpuema Ha oOydeHHE MO 0Opa30BaTEIbHBIM
mporpamMmam JIOIIKOJIBHOTO 00pa30BaHUs» ¢ U3MEHEHUSIMH U JOMOJHEHUs MU OT 21 stHBaps
2019 r. (mpukazel Munnpocsermienust Poccun ot 21.01.2019 Ne31, 32, 33);

- mnpukazoM MuHuctepcTBa oOpa3zoBaHus u Hayku Poccuiickoit @enepanuu ot 28 gexadps
2015roma Ne 1527 «Ilopsiok U yCIOBUSI OCYIIIECTBICHUS ITEPEBOIa O0YIAIOIINXCS U3 OJTHON
OpraHM3aIiy, OCYIIECTBIAIOMEH 00pa3oBaTeNbHYIO AEATEIHLHOCTh MO 00pa3oBaTEIbHBIM
porpaMMaM JOUIKOJIBHOTO 00pa3oBaHUs, B JApyrue OpraHU3allM, OCYLIECTBIISIOIINE
00pa3oBaTeNbHYI0 JESATEIBHOCTh MO 00pa3oBaTeNbHBIM IPOrpaMMaM COOTBETCTBYIOIIMX
YPOBHSI M HANpaBJICHHOCTU», C M3MEHECHUSIMU M JomnoiHeHussMu oT 21 suBaps 2019 r.
(mpuka3 MusnnpocsenieHus: Poccuu ot 21.01.2019 Ne 30);

- IlpaBunamu o mopsake npuemMa, NEpeBojla W OTUMCIEHUs BocnuTaHHUKOB B MBJIOY
Cabunckuit getckuit cag Ne 2 « mmykm».

1.3. Hacrosimee mojoKeHUE YTBEPKIACTCS 3aBEAYIOIIMM M SIBISETCS 00S3aTENbHBIM JUIsI BCEX
kateropuit corpyaaukos /I0Y, yqacTByromux B paboTe C BbIllIEHa3BaHHON JOKYMEHTAIHEH.

1.4. ITonoxeHue MOUIEKUT 0053aTEIILHOMY pa3MeIleH!Io Ha opuuuanbsHoM caifre JIOY.

1.5.Benenne nuYHBIX 1€ BOCIMTAHHUKOB BO3JIaracTCs Ha OTBETCTBEHHOE JIMIO, Ha3HAUYEHHOE
IIPUKA30M 3aBEIYIOLIETO.

1.6.Pogutenu (3aKOHHBIE MPEICTABUTENN) JETEH HECYT OTBETCTBEHHOCTH 3a MPEIOCTaBIsiEMbIE
NepPCOHANbHBIE JaHHBIE, UX MOJJIUHHOCTh, CBOEBPEMEHHOE coobIIeHue 3apenyromemy 10V
WJIH JIAIY (JIMIIaM) OTBETCTBEHHBIM 32 BEJICHHUE JIMYHBIX JIe] 00 MX U3MEHEHUH.

1.7.Jluanoe neno SBISIETCS JIOKYMEHTOM BOCTHTaHHUKA, M BEICHHME €ro o0s3aTeIbHO I
Kaxxgoro Bocnuranauka JJOY.

1.8.I/IH(1)OpMaI_II/ISI N3 JIMYHOI'O ACJIa BOCIIUTAHHUKA OTHOCUTCA K NEPCOHAIBHBIM HAHHBIM M HE
MOXET IMEpEAaBaTbCsad TPETbUM JIMIOAM 3a HUCKIKUYCHHUEM ClIydacB, MNPEAYCMOTPCHHBIX
3aKOHOJAaTCIILCTBOM.

1.9.0TBeTCTBEHHOCTH 3a COOMI0IeHNE ycTaHOBIEHHBIX [lonokenneM TpeboBaHMIA Bo3llaraeTcs Ha
BCEX JIUI, HIMEIOIINX JIOMYCK K JIMYHBIM JIeJIaM BOCITUTAHHUKOB.



2. Hopsinok popMupoBaHHUS JUYHOTO Ae/1a BOCIMTAHHUKA NpH 3aunciaenuu B JIOY

2.1 Jluunoe neno BocnutanHuka MBJIOY - 3TO COBOKYNMHOCTH [aHHBIX O BOCHHTAHHUKE,
IPEJCTAaBICHHbIX B BHUJAE COOTBETCTBYIOIIMX JOKYMEHTOB (MJIM 3aBEPEHHBIX KOIUil),
coOpaHHasi B OT/ICJIbHBIN (aii.

2.2 JInuHoe J1es10 BOCIIMTAaHHHUKA (POPMUPYETCS MOCIIE 3aUUCIICHUS B YUPEXJICHHE HA OCHOBaHUU
npukasa 3asenyrouiero JJOVY u Benercs 1o otuucieHus BocnuTaHHuka u3z JIOY B cBs3u ¢
npeKpaleHueM 00pa3oBaTesIbHbIX OTHOLICHUH.

2.3 B n1ruHOeE /1710 BOCTUTAHHUKA BKJIA/IBIBAIOTCS CIEAYIOUINE JOKYMEHTBI:

- 3asIBJICHUC POJUTENEH (3aKOHHBIX MPEICTaBUTENCH ) 0 mpueme (repeBo/ie) pedenka B JJOVY
- KOIKS IacopTa poAuTeNel (3aKOHHBIX IIPEACTaBUTEINEH );
- CBUJICTEJICTBO O POXKICHUU peOeHKa (KOmHus);

- CBHJIETEJICTBO O PETHCTpAIMU peOCHKA MO MECTY YKUTEIbCTBA WM 10 MECTY IpeObIBaHUS
Ha 3aKpEIJICHHONW TEPPUTOPUU WIM JOKYMEHT, COJAEpKallui CBEIEHUS O pPEerucTpanuu
peOeHKa 10 MECTY >KMTEIbCTBA WJIM 110 MECTY IPEObIBAaHUS HA 3aKPEIUIEHHON TEPpUTOpUU -
JUTSL IeTe, MPOKUBAIOIINX Ha 3aKPEIUICHHOM TeppUTOPUN;

- JIoroBop 00 00pa3zoBaHHM 1O 0OPa30BaTENbHBIM IMPOrpaMMaM JOLIKOJIBHOIO 0Opa3oBaHUs
MEXly pOAUTEISIMH (3aKOHHBIMU ipeacTaBuTensamMu) u JJ0VY;

- coriacue Ha 00pabOTKy MepCOHATbHBIX JAHHBIX;

-corjacue ponauTeNiel (3aKOHHBIX MPEJICTaBUTEICH) Ha OOydYeHHE IO aJanTUPOBAHHON
00pa3oBaTeNbHON MPOTpaMMe JOMIKOJIBHOTO 00pa30BaHMs U PEKOMEHIAINI IICUX0-MeIuKO-
NEeIarOrMYeCcKoi KOMUCCUH — JIJIS IETeH C OrPaHMYCHHBIMH BO3MOYKHOCTSIMH 3JI0POBbSI;

- HWHBIC JOKYMCHTBI, IIPCACTABJIICHHBIC POAUTCIISIMU (SaKOHHBIMI/I Hpe,Z[CTaBI/ITCJ'IHMI/I)
BOCIIMTaHHHUKA. Hepequb JAOKYMCHTOB, npeaACTaBJICHHBIX poauTeiIeM (SaKOHHBIM
HpeIlCTaBI/ITeJIeM) JOITIOJIHUTCIIBHO, BHOCUTCA UM CO6CTB€HH0pyT-IHO B 3as4BJICHUC O IIPUCME.

2.4 Ponurtenu (3aKOHHBIC TIPEJCTABUTENN) PEOCHKA, SBISIONICTOCS HHOCTPAHHBIM IPKIaHUHOM
WIN JIIOM 0€3 Ipa)kIaHCTBA, JOTIOJHUTEIILHO MPEIbSBISIOT 3aBEPEHHBIC B YCTAHOBICHHOM
NOpSIKE KONMUHM JOKYMEHTa, IOATBEP)KIAIONMIETO POJCTBO 3asBUTENs (MM 3aKOHHOCTH
MpeJICTaBICHUS MIPaB 00yYaroIerocs ), U JOKYMEHTa, MOATBEPIKAA0IIEro IPaBo 3asBUTENS Ha
npeObiBanue B Poccuiickoit denepanuu.

2.5 Bce mOKyMEHTBI MHOCTpaHHBbIE TpakJaHE W JHIla 0e3 Tpa)KJIaHCTBa MPEACTABISAIOT Ha
PYCCKOM sI3BIKE€ WMJIM BMECTE€ C 3aBEPEHHBIM B YCTAaHOBJICHHOM TMOpPSJIKE MEPEeBOJIOM Ha
PYCCKHH SA3BIK.

2.6 IIpencraBneHHbIe KOMTUU TOKYMEHTOB 3aBEPSIIOTCS MOANKUCHIO 3aBeaytomero I0Y u nedaTsio
JOYVY.

2.7 Tlpu hopMHUpOBaHWH JIMYHOTO JieJla BOCIUTAHHHWKA BKIIAJBIBATH B HErO JIOKYMEHTHI (WIIH
3aBepeHHbIC KOMKK) He 0003HaueHHbIe B 1. 2.3 [lonoxkeHus 3amperieHo.

2.8 JludHOe J1eso JODKHO COJepKaTh BHYTPSHHIOIO OMMHUCH JJOKYMEHTOB.



3. Od¢opmiieHHe JUYHOTO J1eJ1a BOCHUTAHHUKA npH noctrymiiennu B JIOY u3 apyroi
OpraHU3alyy, OCYLIeCTBIAI0Mel 00pa30BaTeIbHYIO AeATEJIbHOCTD
3.1 Ha BoCIHMTaHHHMKOB, paHee IMOCEUIAIOIUX JAPYI'YI0 OpraHU3alMio, OCYIIECTBIISIONUX
00pa30BaTeNbHYIO0 JIEATENIBHOCTh, M 3auucieHHbXx B JIOY, odopmieHue mauuHOro nena
OCYHICCTBJIACTCA B COOTBETCTBUU C TpGGOBaHI/ISIMI/I U IIpaBUJIaMH, YCTAHOBJICHHBIMU Pa3aCJIOM
2 Hacrosero [Tonoxenus.

4. Tlopsiiok BeleHHs, y4eTa, XPAHEHUS JTHIHBIX J1eJT
U BbIIAYH OT/JeJbHBIX JOKYMEHTOB U3 HUX

4.1 Yyer W XpaHEHHE JIMYHBIX J€1 BOCIIMTAHHHKOB OPTraHU3YETCS C IEJIbI0 OBICTPOrO H
0€30MuO0YHOr0 MONCKA JTUYHBIX Je]I, 00ECTICUeHUST X COXPAHHOCTH, a TaKKe 00eCreUCHHUSI
KOH(PUACHIIMAIBHBIX  CBEJACHHM, COAEpXAIMXCS B JOKYMEHTAaX JIMYHBIX JIeJ, OT
HECaHKIIMOHUPOBAHHOTO JOCTYTIA.

4.2 JluyHOE [1€710 WMEET HOMEp, COOTBETCTBYIOIIMH  HOMEpPY B KHHIC Yy4YeTa JIBH)KCHHS
BOCITUTAaHHHUKOB.

4.3 ®opMHpOBaHKUE JTUYHOTO JIeJIa BOCIUTAHHUKA OCYIIIECTBIIIET MEIUIIMHCKAS CecTpa.

44 B Teuenne ydeOHOro Troja B JIMYHOE [I€JI0 BOCHUTAHHUKA MOTYT JIOMOJIHUTEIHHO
BKJIQIIBATHCS JIOKYMEHTBI (X KOIHH):

= JAOIIOJHHUTCIBHOC COIIallICHUC (I[OHOJ'IHI/ITGJ'IBHLIC COFJ'IaH_ICHI/IH) K JOTrOBOPY,;

- 3asBJICHHE pOJAMTENeH (3aKOHHBIX IpeacTaBUTeNel) peOeHka o mpueMe Ha oOydeHue Mo
JOTIOJTHUTEIBLHBIM O0IIEPa3BUBAIOIIUM ITPOrpaMMam;

- AOTrOBOP HA OKAa3aHUC INUIATHBIX JOIMMOJIHUTCIIBHBIX O6pa30BaTCJII)HI)IX YCIyr,
- HHBIC HGO6XOZ[I/IMBIG JOKYMCHTEI.

4.5 TIpu cmene ¢amminu, agpeca v T. I. TPEXHsIST HHYOPMAIUI 3a4epKUBACTCS TOPU3OHTATIBHOM
4epToi, HOBas MULIETCS PAJIOM.
4.6 3anucu B TMYHOM Jiesie HEOOXOAMMO BECTH YETKO, aKKypaTHO, (proseToBoil (cuHel) macToii
1100 B I€YaTHOM BUJIE.
4.7 Ilpu npuoOLIEHUH B JMYHOE JEJI0 KONUN JOKYMEHTOB OHU 3aBEPSIOTCS PYKOBOJUTEIEM
HOYV.
4.8 OO0mue cBeJIeHHs 0 BOCTIUTAHHUKE KOPPEKTUPYIOTCS TTO MEpe U3MEHEHHUS TaHHBIX.
4.9 Bplava TMYHBIX J1€J1 BOCIIUTATENSAM JUI paboThl OcyIecTBIIsAeTcs 3apenytomum JOY.
4.10 JInynple nena BOCIMTAHHUKOB B mepuoj npeObBanus B JIOY Xxpanarcs B kaOuHeTe
3aBEYIOIIETO YUPEXKICHUEM.
4.11 JToctyn K JUYHBIM JieJaM BOCIUTAaHHUKOB MMEET 3aBENYIOIIMN, CTApIIMM BOCHUTATEIb U
JIMI1a, OTBETCTBEHHBIE 32 BEIEHUE JIMUHBIX J1€]1 BOCIUTAHHUKOB (BOCIUTATENHN TPYII).
4.12 JIuyHple nena BOCIMUTAHHUKOB OJHOW TPYNNBI HAaXOASATCSs BMECTE B OJHOM Tamke B
asi(haBUTHOM TOPSIIIKE.
B cocTaB manku BXOJAT:
- Cniucok BOCHUTAHHUKOB rpynmnbl Ha 20 - 20 y4eOHbIH rox

Neo Jara poxxaeHus Ne mraHOTO HETTA
- ®dUO BocrTaHHUKA
/1 BOCIUTAHHUKA BOCITMTAHHHUKA

- JIMYHBIC AC€J1a BOCIIMTAHHHUKOB.



5. [opsinok BbIIAYHM JUYHBIX €1 BOCIUTAHHUKOB NpH BhIObITHH U3 JIOY

5.1. pu BeIObITHM BocmuTanHuka U3 JIOY nuyHOE AET0 MOXKET OBITh BBIJAHO DPOAUTEINSM
(3aKOHHBIM TPEJCTABUTENSAM) IO HX 3asABJICHHUIO. Bblgaua JUYHOTO Jeja POIUTENSIM
(3aKOHHBIM TPEJCTABUTENSAM) OCylIecTBIsIeTca 3apenyromumM JJOY nociie u3ganus npukasa
00 OTYUCIICHHUU.

5.2. Ilpu BblAaue nuuHOTO Aena 3aenytomuii JJOY nemaer oTMETKy O BbAauye JIMUHOIO J€ja B
KHUTE y4eTa ABUKCHUS JIeTeH.

54.3. JInyHble f€na BOCIUTAHHUKOB, 3aBEPIIMBIINX JIOIIKOJIbHOE 00pa30BaHME, a TAKKE JINUHbIC
Jena, He 3arpeOOBaHHbIE POIUTENSAMU (3aKOHHBIMU TMPEICTaBUTENSIMU) BOCIUTAHHUKOB
odopmistorest B apxus JJOVY.

5.4. JlmyHoe naeno BOCHHTaHHWKA XpaHuUTcsa B apxuBe JIOY oawH Trox co JHSA OTYUCICHHS
BocnuTaHHuKa U3 IOV, nocie yHMUTOXKaeTCs MyTEM COKUTaHUSL.

45. llepen yHMUYTOKEHHMEM U3 MalKd C JHMYHBIMM JIeJaMM M3bIMAlOTCS JOroBopa u
JIOTIOJIHUTENIbHBIE COITIAIIEHUS C POAUTENSMHU, KOTOpbIe XpaHsTcs B apxuBe JIOY B TeueHue Tpex
1et co aHA otuucienus u3 JJ0VY, nocie 4ero yHu4TOXar0TCS B YCTAHOBJIEHHOM IOPSIJIKE.



